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Creating a Placement Discharge Record

Overview

This article will review how to create a placement discharge record in a case within
the Ohio SACWIS system.

All children who exit agency custody should be discharged from placement. For a
child to be discharged from the AFCARS reporting population, it is necessary to
discharge that child’s placement when he or she exits agency custody.

It is not sufficient to end date a placement with a reason other than Discharge. If
the child exits agency custody and the placement is not discharged, the child will be
incorrectly dropped from the AFCARS report. Discharging a child’s placement will
also automatically populate the discharge date and discharge reason in the child’s
initial removal record in Ohio SACWIS. To create a placement discharge record,
complete the following steps:

Navigating to the Placement Record
1. From the Ohio SACWIS Home screen, click the Case tab.
2. Click the Workload tab.
3. Select the appropriate Case ID Number.

Case Workload

Caseworker: v Sort By: | Case Name Ascending | [zt8

= Test, Caseworker
# Sacwis, Susie [ 123456 ]} Open 11/21/2022 - Adoption

The Case Overview screen appears.
4. Click the Child Location/ICCA link in the Navigation menu.

Activity Log CASE NAME / ID: Ongoing
3 Sacwis, Susie / 123456 Open (04/04/2023)

Attorney Communication
Intake List

ADDRESS CONTACT.
Safety Assessment 123 Test Rd
Substance Abuse Screening Test Oh 12345 @
Forms/Notices AGENCY:
Category/Pathway Switch Test County Children Services Board

PRIMARY WORKER SUPERVISOR(S)
Safety Plan

Test Worker Test Supervisor
Actuarial Risk Assessment Assign Worker
Family Assessment
Ongoing_Case A/l
Specialized A/l Tool Case Actions
Law Enforcement
e earoRs View Case ion | 0 Linked Cases | Program Categories | Case Status History
Case Services
Legal Actions Case have
Legal Custody/Status.
Guardianship
Initial Removal Result(s) 1to 11 of 14/ Page 1 of 1
Blacement Request 11128/2023 () Case Review due [ Actions...~ |
Residential Treatment 01/09/2024 @ Previously Adopted value needs updating [ Actions...~ |
Information —
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Creating a Placement Discharge Record

The Placement Records Filter Criteria screen appears.

5. Click the Edit link in the appropriate grid row (Placement Records section).
Note: As shown in green, no date currently appears in the End Date field.

Child Location / Non-Custodial Parent Recordsl

Result(s) 1 to 10 of 10 / Page 1 of 1

edit Sacwis, Specialized Foster Care Test, Adult 06/02/2022 Test County Completed  Placement Leave
authorize ~ Susie Children Services
Age 4, Board

11/01/2019

The Service Information screen appears. This is a long screen, so you may need
to scroll down.

In the End Reason field, select a reason from the drop-down list.
In the Secondary End Reason field, select a reason from the drop-down list.
In the Was there an effort to maintain placement field, select Yes or No.

© ® N O

Complete the other fields, as needed.
10.Click the Save button.
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Creating a Placement Discharge Record

End Date:
* The following end information will anly be saved if an end date is entered

End Reason: Secondary End Reason:

Was there an effort to maintain placement?

v

Describe the services that were provided to maintain placement:

Explain the circumstances that led to the removal:

Additional Comments:

O Created in Error

The Placement Records Filter Criteria screen appears displaying the end date in
the Placement Records section.

I Child Location / Non-Custodial Parent Recordsl

Result(s) 1 to 10 of 10 / Page 1 of 1

edit Sacwis, Family Foster Home Test, Adult 06/02/2022- Test County Completed  FC Exit Interview
authorize  Susie 06/17/2024 Children Services Placement Leave
Age 4, Board
11/01/2019

The placement discharge record is saved.

If you have additional questions pertaining to this Deployment Communication,
please contact the Customer Care Center.
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

